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Do not be anxious about anything, but in every situation, by prayer and 
petition, with thanksgiving, present your requests to God. And the peace of 
God, which transcends all understanding, will guard your hearts and your 
minds in Christ Jesus (Philippians 4:6-7)1. As we begin, let’s start with prayer. 
Let’s pray throughout the duration of the COVID-19 outbreak. Public health 
emergencies like the COVID-19 can cause fear and anxiety. Prepare, but don’t 
panic. This passage reminds us that, in every situation, our prayers ground us in 
God’s peace. We step forward with faith: God is with us as we seek protection and 
discern how best to love our neighbors. !
The Church in Africa and South Africa has a strong history of community 
mobilisation to bring about societal change and coordinated care for vulnerable 
and marginalised communities. The Church's ability to tackle stigma, to offer 
integrated care for those affected and infected by various conditions, to network 
effectively with key stakeholders, to replace messages of fear with messages of 
hope, and to mobilise resources across social, religious and political divides has 
been proved time and again. We are invited once again to demonstrate this 
creative, powerful and sacrificial love through our unified response to the current 
crisis. 
  
This guide was prepared to help United States churches plan and prepare for 
COVID-19 and has been adapted, with permission and local input, to a South 
African context. The authors have drawn on biblical wisdom and their team’s 
research to share insights and best practices from their collaborative work with 
local, state, and public health agencies.2 The team’s experiences with helping 
churches around the globe for nearly a decade have also informed this guide.  !
Church planning and preparedness should not be developed in a vacuum. It’s 
important to recognize that each church has its own history, culture, and approach 
to ministry. Successful church planning and  preparedness should also acknowledge 
the unique risks each community faces, as needs vary from region to region and 
church to church.  !
A plan is a tool. It doesn’t need to be large or detailed in order to be useful. The 
goal of having a plan is not to turn your church into a mini-public health agency, 
but rather to incorporate public health preparedness into your ministry. If you are 
spending more time creating a plan than working on ministry, it may be too large 
or complicated, and it probably means it won’t be feasible to implement or 
sustain. 
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Benefits of having a Church Preparedness Plan 
By preparing your church for COVID-19 through building on the knowledge, talents, 
gifts, and resources that already exist within your congregation and community, 
you community can benefit in the following ways:  
• Builds on your church’s existing ministry.  
• Does not require a new program or large investment of resources.  
• Makes it easier to maintain and sustain your plan and preparedness activities.  
• Provides flexibility for adapting as needs change over time.  
• Allows you and your church to act quickly. 
• Helps counter fearful panic with faithful preparedness and planning. 
• Helps to deepen our expression of church as we love our neighbours. !

!  
In each of the following chapters, you will find a Scripture reading and reflection, 
easy-to-use planning instructions, concrete preparedness examples, planning 
templates, and prayer.  !
This manual will be most useful if you continue to add new ideas and adjust 
regularly as you learn more and respond to changing circumstances. As you 
implement your plan, be sure to consider how your church might help care for 
vulnerable and underserved individuals and communities. Also be sure to consider 
how to care for health, spiritual, psychological, and emotional needs in your 
congregation. Remember to keep it as simple as you can while responding to a 
complex situation. !!
Prayer: God, guide us into and throughout this process with your peace. !!
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They should collect all the food of these good years that are coming and store 
up the grain under the authority of Pharaoh...to be used during the seven 
years of famine that will come upon Egypt, so that the country may not be 
ruined by the famine (Genesis 41:35-36). Joseph demonstrated wisdom in 
preparing for and then leading the way through a severe famine. Because of his 
careful preparation, Joseph could then provide what people needed. Though our 
focus isn’t food, faithful preparation for COVID-19 involves planning ahead of time 
and then managing through a crisis. This planning guide is designed to help you take 
a faithful approach to assessing the needs, being good stewards, and witnessing to 
God’s love for our neighbors. !
Action: Start with Prayer 

Prayerfully reflect on how God might use your church in light of COVID-19. Consider 
how your church’s unique resources and current  ministries might be used to help 
those in need. Also, pray for guidance about how the most vulnerable in your 
congregation and your extended community might be helped. Ask God to open your 
eyes to ways you might help amidst concerns over COVID-19. 

Action: Reflect on Scripture  

The way we plan to respond to COVID-19 provides a unique opportunity to draw on 
theology that leads to critical, reflective action. The good news is that your church 
probably has a robust theological foundation for grappling with common problems 
like fear, adversity, and helping others. Use this theological understanding to help 
guide your church planning and preparedness efforts. Connect with others who are 
sharing theological resources. 

Action: Build on Existing Ministries 

Rather than starting from scratch, begin with what your church is already doing to 
serve others. Identify the current ministries and activities your church is engaged in 
that could be used to help address the impact of the COVID-19. Use existing 
communications methods and programs to instill hope in response to concerns 
about COVID-19. Advocate on behalf of the marginalized and vulnerable in our 
society, caring for peoples’ spiritual, emotional, physical, social, and safety needs. 
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STEP 1: PLANNING TEMPLATE 
Actions: Start with Prayer, Reflect on Scripture, and Build on Existing Ministries !

!!!
Prayer: God, help us listen intently for what you’re asking us to do and 
plan realistically for what we can accomplish. !!!!!!!!!!!!!!!!!

Get Organized Checklist:

Regularly monitor COVID-19 risk and impact on your church and community.

Schedule time for your pastoral team (in person or virtually) to plan, using this 
manual to help guide the planning process.

Prepare to open your meeting in a word of prayer to seek God’s comfort and 
guidance and pray for those in need. 

Share a Scripture reading and reflection to draw out biblical wisdom that can 
help your team plan effectively. Verses and reflections are provided at the 
beginning of each step in the planning guide.

Share the manual with church staff, pastoral team, and other volunteer team 
members. Step 1 (Get Organized) and Step 2 (Creating a Pastoral Team) will 
likely overlap.

Other:
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But in fact God has placed the parts in the body, every one of them, just as he 
wanted them to be...there are many parts, but one body (I Corinthians 12:18, 
20). As we prepare, we’re reminded that God gives us each unique gifts and 
opportunities to help the whole body as we respond in love to the circumstances at 
hand. Rather than cause fear and anxiety, let us reveal unity as we serve each 
other effectively. We pray God will guide us into the right roles for this moment.  !
Action: Establish Guidelines for Pastoral Team 

Form a pastoral task team to help lead and execute church planning and 
preparedness activities to address the COVID-19 outbreak. The team will need a 
coordinator who is passionate about how your church can prepare and care for 
others amidst the outbreak.  Identify someone who has experience in monitoring 
and discerning information and leading a response team. !
Successful church preparedness begins (and ends) with leadership. This involves 
getting key church leadership on board with your vision for how to help your 
church get ready for and respond to this public health emergency. It also 
encompasses identifying and developing the right leaders to help you carry out 
your preparedness activities. !
Action: Recruit and meet with Pastoral Team 

When forming your pastoral task team, define the roles and responsibilities of all 
team members. This will help to lighten the burden on those involved and help 
teams work together. Ensure those who volunteer are able to commit time and be 
available to carry out the roles required. Ensure this team is representative of all 
members of the church community, particularly the elderly and youth, so that all 
voices are heard when drawing up plans. Forming a focused pastoral task team can 
help to create a sense of calm, confidence, and church community. !
Action: Define Roles and Responsibilities 

Define the roles and responsibilities of each position on the team. Encourage team 
members to invite others to help them where possible and to identify someone who 
can step in for them if they should become ill or otherwise unable to play the role 
for a time. !
Action: Monitor COVID-19 Risk and Impact 

Ensure you are connected with a trustworthy source for monitoring and assessing 
COVID-19 risk and communicate any updates as soon as necessary.  
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STEP 2: PLANNING TEMPLATE 
Actions: Establish Guidelines for Pastoral Team, Recruit Team Volunteers, and  
Define Roles and Responsibilities  

Add as many people who are necessary to prepare and respond well, while remembering 
this team will likely need to make quick, informed decisions.  !
Pastoral Team Coordinator and Back-Up Contact Information 

Coordinator !
Key responsibilities  

!!
Phone 

Email 

 
Back-up coordinator !
Key responsibilities  

!!
Phone 

Email 

 
Authorized emergency spokesperson  !!

Key responsibilities  

!
Phone 

Email 

!
Pastoral Team Members: Contacts and Skills (to be completed by each team member) 

 
Name 

 
Position (role at church, home,  

or company) !
Key responsibilities on pastoral team 
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Home address 
 

Phone 
 

Social media 
 

Email address 
 

Emergency contact 
 

Relationship 
 

Emergency contact phone !
!

Name 
 

Position (role at church, home,  
or company) !

Key responsibilities on pastoral team 

 

Home address 
 

Phone 
 

Social media 
 

Email address 
 

Emergency contact 
 

Relationship 
 

Emergency contact phone 

!!
Prayer: God, may we identify the right people for the right roles, and 
may we support each other along the way. 
!
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For the Spirit God gave us does not make us timid, but gives us power, love and 
self- discipline (2 Timothy 1:7). We’re reminded in this passage not to cower in the 
face of a potential emergency. Nor are we to panic. By faith, we can act with the 
power, love, and self-discipline that comes from God. With this as our guide for 
crisis communications, we can rise to the occasion to provide steady and supportive 
information. Your church should open the channels of communication regarding 
COVID-19. Provide church staff, leaders, and congregants with access to the plan so 
they can understand its components and how to act. They need to know what to do 
in advance, not only to get them through an incident, but also to help alleviate 
panic and anxiety. !
Action: Strengthen Communication Platforms 

Ensure that all contact details, including email addresses and mobile telephone 
numbers are up to date. Consider creating a Whatsapp Broadcast group for quick 
sharing of important updates, ensuring that only vetted information is shared. 
Identify a primary contact number for congregants to call or Whatsapp should they 
have any concerns about their health risk or of someone with whom they may 
recently have had contact. This is especially critical for determining whether to 
self-isolate or present to a doctor for testing. A person(s) on the receiving end of 
the messages should be authorised by the Pastoral Team to advise congregants 
whether or not to refer to a health care professional.  !
Action: Be Intentional in Communicating with Vulnerable People 

Remember that many in your community may lack access to certain forms of 
technology, so be sure to discuss how you will stay in touch and support potentially 
vulnerable members of your church and community. In South Africa, Whatsapp is 
readily available to most people. Ensure that what is communicated is sensitive to 
all who may be affected, guarding against further marginalization of individuals.  !
Action: Draft Messages 

Consider writing template letters in advance so you are not composing messages 
during the confusion and chaos of crisis. For example, you can draft an email about 
canceling services, though you don’t know if you will need it. This will give you 
time to think through the tone and the message you hope to send. Also, think 
through the logistics of the tools you would use to live-stream, send a video or 
reflection, or however you plan to respond. Decide in advance if and how you might 
work with media if they contact you about how your church is navigating COVID-19. !!
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Communication Platforms to Consider !
1. Emails. Many congregations will have an email database for sending newsletters. 
If you have this set up, it allows for quick sharing of information. Older members of 
your congregation, though on the database, however, may not read emails regularly 
nor have ready access. Identify these members in advance, and call them directly if 
necessary. !
2. Whatsapp broadcast group. This is the most effective way to disseminate 
information to large groups in South Africa. Care should be taken to ensure that 
only vetted information is shared. Avoid sending any information that is not 
absolutely necessary so as not to overwhelm people, as this will reduce the 
effectiveness of this form of communication. !
3. Text messaging. This service uses less bandwidth and many text messaging 
servers will continuously attempt to send the message until the cellular signal is 
restored. !
4. Social media networking communications. Examples of how social media can 
be used before or during public health crises include posting communications, 
sharing information, downloading resources, updating news, sharing geographical 
location, and taking or sharing pictures of developing events. To stay consistent and 
current in an emergency, follow your state-certified local public health department 
on social media and use their messages during an emergency.  !
5. Call-Down procedure (telephone tree). Identify congregants who would be 
more responsive to telephone calls than Whatsapp messages. When a broadcast 
needs to go out to all congregants, ensure that these members are covered by 
telephone calls as well. Divide up this list of congregants to members of the 
pastoral team. !
How to Help Anxious and Worried Members of Your Church 

A quick skim of headlines reveals that panic has already been triggered, as 
evidenced by stock-piling groceries and toiletries and buying up of protective 
equipment that isn’t needed or useful against COVID-19. Not surprisingly, many 
pastors and church leaders have begun sharing about members of their church who 
are struggling with high levels of anxiety and worry about the outbreak. Following 
is a handout that you can give to members of your church who are struggling.  
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STEP 3: PLANNING TEMPLATE 
Actions: Identify Effective Communications Platforms, Focus on Communicating  
with Vulnerable Groups, Advocate for Others, Share Trusted Information Only 

!

What should 
you 

communicate?

Who are you 
communicating to? 
(Ex: congregation, 

staff, local 
government)

Who should 
communicate the 

message?  (Ex: 
Pastoral Team 

Coordinator, Pastor)

How should it be 
communicated?      

(Ex: electronically, 
phone call/tree, 

mail)

Preparatory  
Actions  

(Ex: talking points, 
key messages, 

training)

Impact on 
church to date

COVID-19 
Impact

Church services 
or gatherings 
(e.g., Bible 

studies) 
offered or 
changed

Funds or 
supplies 
needed

Volunteers 
needed

Other
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Directions for updating the church 
voicemail, including remotely: !

 

Persons Responsible: 

Alternate: 

!
Directions for sending churchwide 

emails and texts, including 
remotely: !

 

Persons Responsible: 

Alternate: 

!
Ensure you are clear with the church how you will use these different channels of 
communication. For example, how will they connect if the Sunday morning service is 
canceled? And also consider that different people may have different tools available (e.g., 
some may not have access to a computer or email address). !

Additional communication 
directions: !!!

Instead of using a “prayer chain” model, some churches may decide to divide a list of 
vulnerable people who need to be checked in with regularly among staff and team 
members. For example, each person would get a list of several people who they are 
committed to check in with daily or every other day. 
 

Check-in List 

Person Responsible name and 
number:   

Check-in recipient name and number:   

Check-in recipient name and number:   

Prayer: God, free us to lead our communication not with fear, but with 
power, love, and self-discipline. !
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The words of the reckless pierce like swords, but the tongue of the wise brings 
healing (Proverbs 12:18). When it comes to potential public health emergencies, 
thoughtful, true, and timely communication is key. Proverbs reminds us that quick 
and reckless words can damage. As we inform our congregations and communities, 
both before and during potential crises, we ask God to give us the wisdom and 
resources we need to communicate well. !
Action: Provide Vetted Information from Trusted Resources 

Make prevention education and outreach part of your everyday ministry. Share up-
to-date, trusted, and vetted information on COVID-19, information that fosters 
preparedness rather than stoking fear. Look for ways to share helpful updates and 
information. Programs such as health education can be a service your ministry 
offers that goes beyond the COVID-19 outbreak. Things to consider include: 

Provide information from local, state, and public health agencies on the signs and 
symptoms of COVID-19.  
• Educate others on infection prevention habits, like proper hand-washing 

techniques and other common practices frequently taught to combat spread of 
infectious diseases.  

•  Teach infection control strategies at meetings and events, like  reminding others 
to stay home if they feel ill or are starting to feel ill. 

• Post flyers and reminders of healthful habits, including “cover your  cough” and 
“stop the spread of germs.”  

• Disseminate information regarding infection control measures through  
Whatsapps, emails, phone messages, text messages, handouts, social media 
platforms, and your website. 

• Partner with local, state, or non-profit organizations to provide training on good 
infection control measures. This could be conducted in person or online through 
webinars, for example.  

• Include inserts in the worship bulletin that encourage preparedness and/or 
provide steps for developing and implementing a preparedness plan.  

• Include preparedness messaging with other congregational announcements.  
• Regularly set aside a segment of time during meetings or worship services for 

updates on COVID-19.  
• Post informational flyers in your building or on your website and social media.  
• Have the pastors and other church leaders publicly show their support of 

planning and preparedness.  
• Develop a sermon or sermon series focusing on theological issues related to 

preparedness-related topics. If you do, please share these with others. 
• Encourage small groups to study biblical examples of preparedness together.  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Action: Focus on Marginalized Individuals and Communities 

COVID-19 is likely to disproportionately impact the socially and economically 
vulnerable. God has called us to care for the vulnerable. This preparedness ministry 
is a wonderful opportunity to strengthen our muscles to act justly, to love mercy, 
and to walk humbly with others. If you need help with this, consider connecting 
with organizations like The Warehouse Trust, who have developed resources and 
tools to assist us to do just this. 

• Older people are especially vulnerable to this virus. We can focus on reducing 
their risk of exposure and also plan, for example, to provide extra social support 
(by phone, computer) if your community moves into a phase of significantly 
reduced social contact.  

• Children and families with limited resources may rely on school meal programs 
as a significant source of food security. If schools close, it will be important to 
help ensure these children and families get enough food.  

• People with immuno-compromised health and  respiratory illness are especially 
vulnerable, so we can work to support them in holistic ways.  

• People whose income will or already has dropped quickly (for example, service 
jobs, travel industry, small businesses relying on social connection) is another 
group for whom the church should be paying special attention as you plan. 

!  !!
Prayer: God, help us to reach the people who need our help the most. !!
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STEP 4: PLANNING TEMPLATE 
Actions: Focus on Marginalized Individuals and Communities  

Select a few of these services from examples below that you will provide to 
underserved church members and communities and describe how each will be 
carried out: !

Sample Outreach Actions How Action Will be Achieved

Church staff and team members model preparedness

Promote faithful preparedness (e.g., in Sunday 
school, sermons, Bible studies)

Disseminate vetted information from trusted 
resources to reduce panic

Pastoral services (spiritual care)

Outreach & support to vulnerable populations

Advocacy

Health services

Home visits/or calls if advised against meeting in 
person

Language translation

Legal assistance

Listening

Managing volunteers

Managing donations

Food services (cooking, feeding & distribution 
including home delivery)

Improve access to community healthcare services

Special or alternative worship services (e.g. 
streaming) 

Encourage individual/family preparedness

Other:

!
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But God has put the body together, giving greater honor to the parts that 
lacked it, so that there should be no division in the body, but that its parts 
should have equal concern for each other. If one part suffers, every part 
suffers with it; if one part is honored, every part rejoices with it (I Corinthians 
12:24-26). As Christians, and as a church, you are part of one body which highlights 
both the need for and the strength of collaboration and working together. As the 
passage says, the “parts should have equal concern for each other.” We know we 
need each other. A crisis is a time both to help and be helped.  !
Action: Work with Other Churches 

Working with other churches allows you to make connections locally, regionally, and 
even nationally or globally. These connections allow you to share knowledge and 
resources and to learn from others. Talk with other pastors from churches in your 
area to discuss the possibility of working together. Consider the following topics: 

• Discuss how COVID-19 could affect your community.  
• Explore ways you might collaborate with other churches. This could include 

national, regional, and local denominational bodies to which you’re connected. 
• Discuss ways to share, and avoid duplicating, your efforts. 
• Create a simple plan for coordinating and sharing resources and for filling 

potential gaps. 
• Identify the contact person for each church, plus a backup person, in case the 

main contact is unavailable. Include multiple ways to contact this person. !

!  !!!!!!!!!!!
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STEP 5: PLANNING TEMPLATE 
Actions: Work with Other Churches and Consult with Denominational Bodies !
Use the following checklist to consider ways your church might plan to build 
collaborations to help better prepare: !

!!
Prayer: God, help us recognize and lean into our need for each other. !!!!!!!!!!!!!!

Sample Collaborative Actions How Action Will Be Achieved

Connect with a network of other 
churches that shares preparedness 
ideas and resources.

Identify other churches or agencies in 
your community who are working on 
preparedness to learn from, consult, 
and network.

Host a webinar or seminar on how to 
prepare for COVID-19 for your church 
and community members (or consider 
joining one of the Humanitarian 
Disaster Institute’s limited run of 
weekly webinars on preparing 
churches; visit wheaton.edu/hdi-
covid19 to learn more).

Other:
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Do not merely listen to the word, and so deceive yourselves. Do what it says 
(James 1:22). In this verse, James reiterates one of his central points: that faith 
without action is incomplete. In a similar way when preparing for a potential 
crisis, we need to listen well when creating a plan. We need to pray without 
ceasing. We need to do the work of putting our preparedness plan into action. 
Implementing our plan is a practical way to ensure that our faith, love, and 
actions line up. !
Action: Consider Modifying Practices 

Churches offer significant social support that enhances resilience, yet when it 
comes to public health emergencies like COVID-19, this can actually put churches 
in a high-density outbreak region at greater risk. As central gathering places, 
churches need to think through how typical patterns of coming together put 
people at risk. For example, think about how worship practices and greeting times 
may need to be changed to limit exposure.  !
When considering communion, different churches may be less or more hesitant to 
adapt practices. What is important is to be asking: How can we make communion 
more hygienic while spiritually ministering to people now? How can we both 
encourage those who don’t feel well to stay home, while also continuing to 
minister to them? At what point do we make more radical changes or suspend 
communion?  !
For example, if you use a “common cup,” this could be the time to start preparing 
communion in individual disposable cups. Perhaps your congregation already does 
this. However, if you are passing the cups via communion trays from person to 
person down the pew, it increases risk. The same holds true for similar practices 
that require passing objects from one person to the next, such as collection 
plates. Explore modifications to practices that could reduce the number of 
“touches.” If you are a faith leader who decides to implement some changes to 
typical practices, make sure you take time to communicate the reasoning and 
process that went into the conclusion. 

!
Action: Adapt Services where Needed 

Now is the time for church leadership and members to put plans in place to inform 
attendance and closure decisions should they be needed at some point. Church 
leaders should begin talking about possible ways to adapt to COVID-19, which 
includes alternative meeting approaches if the church body is unable to gather. For 
example, some churches already stream services or communicate with each other 
over social media, and that may be an option for fostering community if meeting  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in person is not possible.  !
In these cases, however, don’t forget those in your church who may be 
homebound, unable to afford technology or lack access to it, and those who are 
not as tech-savvy. Also, some in your church might struggle if your church doesn’t 
gather because they lack a strong social network outside the church. In such cases, 
it could be helpful to bring back the “prayer chain” call approach and have people 
check in regularly by phone. Though there aren’t any perfect solutions, and 
although these discussions can be difficult, it’s better to have them now versus 
later.  !
If you anticipate that alternative meeting and worship approaches might be 
needed, be sure to talk with your staff how they might work remotely. Similarly, 
you should talk with your staff about how your church will navigate potential 
employee absences.  !
South Africa’s Government has asked all bodies to restrict gatherings of over 100 
people and to implement special precautions in the case of smaller gatherings. 
People have also been encouraged to reduce transportation by air, rail, bus and 
taxi as much as possible. These instructions need to be followed with care and 
creativity. Follow the guidelines and instructions provided. 

!
Action: Stay Informed 

Stay informed by following updates disseminated by local, state, and public health 
agencies is key to putting preparedness into action. Seek out and listen to trusted 
sources that have been monitoring COVID-19 and issuing updated information, 
resources, and recommendations. Partnerships between faith-based organizations 
and public health agencies can help save lives. 
Visit https://sacoronavirus.co.za/, the South African Department of Health 
website dedicated to information on COVID-19. 
Save the Emergency Hotline Number 0800 029 999 on your mobile phone. 
Send “hi” to the WhatsApp Support Line 0600-123456 for latest updates. 
Connect with the WCEN. Join the Whatsapp Broadcast group via this link  
https://chat.whatsapp.com/C7tki6XSGSJ10Lad8Ke6Qe OR  
join the Telegram Public Channel https://t.me/WCENCOVID19 OR  
send an email to wcencovid@warehouse.org.za 
Visit warehouse.org.za and outliers.org.za to find out more. !
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STEP 6: PLANNING TEMPLATE 
Actions: Consider Modifying Practices, Adapt Services and Stay Informed  !

!!
Prayer: God, lead us to be do-ers, loving our neighbors out of gratitude 
for your love for us. !!!!!!!!!!!!!!!!!!!!!!!!!

Implementation Checklist

Regularly monitor COVID-19 risk and impact on your church and community..

Assess your church’s activity and progress toward helping your church and 
community prepare.

Make gaps in your plan and preparedness known to other leadership so that you 
can work toward solutions.

Revisit your plan regularly and update the plan so it remains viable. 

Continue to communicate your plan as it changes to church members and 
partnering churches and agencies.

Other:
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Shared for informational purposes only by: 

Humanitarian Disaster Institute 
501 College Avenue 
Wheaton, IL  60187 !
This manual is presented as a sample for informational purposes only and should not be 
relied on in any way without consulting an attorney.  Neither the sharing of this document 
for informational purposes nor any comments made in reference thereto are intended to 
constitute legal advice and no representations or warranties are made regarding the 
effectiveness or suitability of this manual for any particular purpose or in any particular 
jurisdiction.  Neither the Humanitarian Disaster Institute nor any of its representatives or 
agents shall have any liability to you (or any other party) resulting from, or arising in 
connection with, your discussions, review, or distribution of the manual.  This manual was 
prepared by the Humanitarian Disaster Institute for the benefit of churches worldwide and 
legal questions regarding same should be directed to your local counsel or may be directed 
as follows: !
Meghan Terry Davis 
Hoogendoorn & Talbot LLP 
122 S. Michigan Avenue, Suite 1220 
Chicago, Illinois  60603 
312-786-2250 
mdavis@htlaw.com !!
Hoogendoorn & Talbot’s attorneys have a strong commitment to promoting justice and building social capital 
through the charitable sector.  At the forefront of serving not-for-profit and charitable organizations, we 
represent numerous civic, religious and educational institutions, community foundations (both local 
community and faith-based) and private foundations.  We provide valuable corporate, governance and tax 
advice and counsel from the start of an organization’s life through incorporation and maturation and, at 
times, to its end through merger or termination.  For more information about Hoogendoorn & Talbot LLP, 
please visit www.htlaw.com or call (312) 786-2250. !!
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